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Why phelp.in is useful for Gram Panchayat?
phelp.in is a unique and powerful platform designed specifically for Gram Panchayat . Unlike any other
website, it provides a one-click solution to generate all essential documents related to file management
and government procedures.

With just a single click, staff can instantly generate ready-to-use PDF documents (as per procurement
manual guidelines of gram panchayat)  such as:

File front page , Screening sheet ,   Comparative statement,    Acceptance letter , Agreement ,  Work
order, Memorandum of payment,   Note sheet , Payment certificate , Completion report, Payment
voucher, Extension of time, Show cause Notice, Final action report Notice.

Additionally, it enables the creation of e-tender notices, manual tender notices, quotation notices,
quotation work orders, supply orders, and payment vouchers, Tubewell Spare Part Notice, etc.,
ensuring quick, accurate, and efficient documentation.

The platform not only saves time but also stores documents for future reference. A customizable report
generation system is also available, allowing Panchayat staff to prepare reports as per specific
requirements.
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Page 2

Visit
www.phelp.in or https://phelp.in

For new user, click on NEW 
USER button to create an account

If you already
have an account,

click on Login
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Fill in the required fields: Block Name, GP Name, District
Name, Phone Number, Unique Username, and Password. Then

click on Register button

After registration, use the created Username and Password to
login to the dashboard. You can also use the demo

credentials — Username: demo and Password: demo@2002
to login to the dashboard



Dashboard
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This dashboard provides a
simplified interface for managing
Panchayat operations. It includes

AI assistance, bulk scheme
uploads, and options to manage

copy-forwarded data and
Panchayat information. A
dynamic chart on the right

visualizes the total number of
schemes inserted across years.
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In Panchayat Information tab insert
Panchayat details such as Office Information,

along with Earnest Money and Tender Fee
account details. The provided information is

used for PDF document generation.

Settings tab includes Copy Forwarded Settings, which
allows users to import default Copy Forwarded Details.

When user click on Import Default Copy Forwarded
Details button, it automatically inserts forwarding details
for Acceptance/Work Order, E-Tender, Manual Tender,

Quotation/Supply Order. These entries will then use
during PDF generation
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In the New Scheme Entry Details tab, you can
add new scheme by entering the Financial

Year, Activity Code, Name of the work, Source
of Fund, Address, and Estimated Cost

In the New Scheme Entry section, click on the Action
button to begin. Fill in the blank fields in the scheme

entry section, then proceed to the bidder information
section. When you enter the Tender Percent and press
the Tab key, the Bid Less Amount and Bid Amount are

calculated automatically.
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Next, in the Memorandum of Payments
section, when the user enters the Gross Bill
Amount and press the tab key, the system

automatically calculates the following:
Tender Less, Total Amount, Add: CGST,
Add: SGST, Gross Value, Labour Cess,
Gross Value with GST, Less: ITDS, TDS

under GST (CGST), TDS under GST (SGST),
Less: Labour Cess (LC), Less: Security

Deposit (SD), and Payable Amount.

Finally, click the Save button to save the
entire record. Users can also update records

by saving individual sections as needed.
Once the data is saved, the user can

generate the required PDFs.



Upload Scheme Details
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Upload Scheme Details tab allows users to upload bulk scheme information. First, download the Sample Excel file
to view the required format. Enter the scheme details in the Excel sheet, then return to this tab and upload the

completed file by selecting it through the Choose File option.
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In the Create E Tender Notice tab, users can
insert new E Tender information by entering

NIT No., Memo No., Memo Date

In the E Tender Notice section, click on the Action
button to begin. Fill in the blank fields Dates (Date of
Uploading NIT, Document Sell Start Date, Document

Sell End Date, Bid Opening Date, Bid Submission Start
Date, Bid Submission Closing Date). Also select the

Mention Time and click on Update button for save the
record.
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In the E-Tender Scheme List section, search by Activity ID and click the Search button. The corresponding details -
Activity ID, Name of the Work, Source of Fund, and Estimated Amount (in Rupees) - will be automatically loaded based
on the entered Activity ID. Next, enter the Tender Put Amount (excluding all taxes) and press tab, the Earnest Money

(in Rupees) will be auto-calculated. Then, provide details for Price of Technical and Financial Bid Document and Other
Annexures (Rs.), Period of Completion, Site of Work, and Eligibility of Contractor (Credential). Finally, click the Save

button to save the record. Once the data is saved, the user can generate the required PDFs.
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Follow the same Create E Tender Notice section PDF generation process in the Create Manual Tender Notice section
for generating Manual Tender Notice PDFs.

Create Manual Tender Notice
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In the Voucher Notesheet tab, users can insert new voucher information by entering Voucher No., Date, Name (To
Whom Paid), Amount, Source of Fund, Cheque No./PPA No., Payment Details. Finally, click the Submit button to save
the entire record. Users can also update records as needed. Once the data is saved, the user can generate the required

PDFs.

Voucher Notesheet



Create Quotation 1 Format
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In the Create Quotation 1 tab, users can
insert new Quotation information by entering

Memo No., Memo Date, Source of Fund,
Name of the Material

In the Quotation 1 Information section, click the Action
button to begin. Fill in the blank fields Submit date of

Quotation, Ending date of Quotation, Quotation
Opening date at Gp Office, Opening Time, Supplier
Information and click on Update button for save the

record.
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In the Quotation 1 Material List section, users can insert Name of Materials, Unit, Estimated Cost of Materials as per
Plan, Site of Delivery, Maximum time allowed for delivery. Finally, click the Save button to save the entire record. Users

can also update records as needed. Once the data is saved, the user can generate the required PDFs.
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Follow the same Quotation 1 format section PDF generation process in the Quotation 2 format section for generating
Quotation 2 format type PDFs.

Create Quotation 2 Format



Tubewell Spare Part
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In the Create Quotation 1 tab, users can
insert new Tubewell Information by entering
NIT No., Memo No., Memo Date, Source of

Fund, Name of the Scheme

The user can insert the default Tubewell Notice Format
terms by clicking Insert Tubewell Notice Format (Top)
and Insert Tubewell Notice Format (Bottom) button.
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In the Tubewell Information section, click the Action
button to begin. Fill in the blank fields Cost of Tender

Paper, Earnest money, Supply order Memo No., Supply
order Date, Date (Date of Application, Date of Sale of

Tender Form, Date of dropping of Sealed Tender Form,
Date of Opening of Tender) and Mention Time and click

on Update button for save the record.

In the Tubewell Material List section, users can insert
Name of Materials, Unit, Estimated Cost of Materials

as per Plan, Total will automatically calculated, Bidder
Name with address & Offered Rate(Rs) (L1, L2, L3, L4,

L5), Work Order Unit. And user can insert default
Spare Part Items by clicking Insert All Spare Part Item

button.
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Finally, click the Save button to save the entire record. Users can also update Bidder Name with address & Offered
Rate(Rs) (L1, L2, L3, L4, L5) records as needed. Once the data is saved, the user can generate the required PDFs.
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In the Job Card Details, users can insert new
Job Card Information by entering Job Card

No., Name, Gender, Age and rest of the
details.

In the Karmashree Scheme Details section, search by Activity
ID and click the Search button. The corresponding details -
Activity ID, Name of the Work, Source of Fund, Address,

Estimate Cost, Tender Id/NIT No., Tender/NIT Date, Work
completion period, Financial Year, Work Order No. auto
loaded then save the records by clicking Save button. After

saving the record click on Action button for next process

Application (Providing employment)

Generate All Form (Karmashree Scheme Details)
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In the Karmashree Scheme Details section fill details in
the blank fields and when user insert value in

Demand/Allocation Start Date and Demand/Allocation
Days and press tab key then Demand/Allocation End

Date auto calculated basis of the days inserted and click
on Update button for save the record.

In the Job Card List section, search by Search by Job
Card No. and click the Search button. The

corresponding details - Job Card No.(full), Name,
Gender, Age, Father's/Husband's Name, Address,

Gram Sansad No. & Name, Mobile No., Aadhaar No.,
auto loaded and insert Total Wage Paid (Rs.) amount

and then save the records by clicking Save button.
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User can generate all Karmashree (Annexure PDFs)
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In the Register tab, users can view and Download in Excel Format - Security Money Register, Scheme-Wise Detailed
Report, Tax Detailed Report, APA Report.

Register
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In the Contractor tab, users can download Contractor Application Format. Such as - Earnest Money Application,
Prayer For Bill, Tender Participate Application, Application For Measurement, Security Prayer.

Contractor



If you have any type of quries related to phelp portal, you can
contact us. It’s our pleasure to help you.

Contact Us

Phone No. 8250112450 / 9002555973

Email ID: 
phelpteam1@gmail.com



Thank You


