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‘Easy To Work Portal” is useful for Gram Panchayat?

Easy To Work Portal is a unique and powerful platform designed specifically for Gram
Panchayat. Unlike any other website, it provides a one-click solution to generate all
essential documents related to Viksit Bharat-G RAM G (Annexure IV A, Annexure |V B)

With just a single click, staff can instantly generate ready-to-use PDF documents (as per

Annual Master Circular guidelines of gram panchayat) such as:

e Annexure |V A

e Annexure |V B

The plattorm not only saves time but also stores documents for future reference. A
customizable report generation system is also available, allowing Panchayat staff to

prepare reports as per specific requirements.
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® One-click PDF generation for multiple file types (front page of file,
acceptance, agreement, work order, notesheet, payment certificate,
etc.).

o Prepares e-tender notices, manual tender notices, quotation,
supply order.

® Ensures quick, accurate, and efficient document preparation for
official work.

DEMO LOGIN & phelp.in Login Demo || User Name : demo || Password : demo@2002

Welcome to Phelp Portal
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Create Account & Login Procedure

B Phelp Portal

Create Account (Easy To Work Portal)

Fill The Details To Create User Account

Fill in the required fields: Block Name, GP Name, District

o Name, Phone Number, Unique Username, and Password. Then
—— click on Register button
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Easy To Work Portal Login
Gl entials to continue,

Enter your crede

After registration, use the created Username and Password to =
login to the dashboard. You can also use the demo = S
credentials — Username: demouser and Password:

demo@2002 to login to the dashboard




Dashboard
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Lo Demo Gram Panchayat Thils da§hbo§ rd provides a
simplified interface for
managing Panchayat
I I operations. It includes bulk
E—— scheme upload, bulk Job Card
Details upload and Panchayat
Information. A dynamic chart
on the right visualizes the total
number of schemes inserted
across years.

Generate Annexure IV A - IV B

I Panchayat Name h Block Name Q@ Office Address & Email Id

Demo Purulia Il Bhangra More, Bankura Road, Purulia, demo@gmail.com
Pin Code: 723148

L Upload Scheme Details
B Job Card Details >

22 Demand Collector List and Pdf

B Work Allocation
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Panchayat Information
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B Panchayat Information Panchayat Information

B Scheme Details Entry with

In Panchayat Information tab
Name of the Panchayat (First Letter Capital) * Name of the Block Address of Office il 1
P Demo Purulia 1l Bhangra More, Bankura Road, Purulia, Pin Code: 72: I n Se rt Pa n C h ayat d eta I lS S u C h
O  lobCord Detaik ; Email Id Contact No. Division Name District Name a S Offi Ce | nfo rm atio n . T h e

demo@gmail.com 8250112450 Purulia Sadar Purulia

Generate Annexure IVA - IV B

=2= Demand Collector List and Pdf

o ik Abion = provided information is used
for PDF document generation.
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Job Card Details
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MANAGE OFFICE FILES
| " In Upload Job Card Lists tab Upload Job Card
B Panchayat Information Upload Job Card Detail From (Login VB G RAM-G - Click D.1 = Click On “Workers ABPS (Aadhaar Seeding/Authentication/NPCI) Status Report™)

T Detail From (Login to "VB G RAM-G" then click

Generate Annexure IV A - IV B

P I e on "D.1" then click on "Workers ABPS (Aadhaar

Job Card Details

Seeding/Authentication/NPCI) Status Report")

View Job Card Lists

. Do ol 5t then upload the excel file and click Upload Button

B Work Allocation
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Scheme Details Entry with
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001

Genera te Annexure IVA-IVB

XL Upload Scheme Details

In View Job Card Lists tab you can enter job card el |
details manually. Select Sansad No. and click on e )

Demand Collector List and Pdf o. Job Card No. Applicant No. Applicant Name  Gender Name as per Aadhaar Card  Aadhaar Seeded ?  Authentication done ?  Enabled for ABPS?  eKyc done ?

Search button to view job card details and can S S e e———
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Work Demand Procedure
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In View Job Card Lists tab by scanning
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Work Demand Collectors List & Upload Scheme Details

nt System For & X @ Work Demand | phelp.in
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B Panchayat Information

B  Scheme Details Entry with
Generate Annexure [ VA-IVB

X Upload Scheme Details
B Job Card Details »
42 Demand Collector List and Pdf

B Work Allocation
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In Upload Scheme Details tab, Download
“Sample Excel File” for upload Scheme Details
From (Click on MIS REPORT then click on Ré6.
then click on "12. Dynamic Report for Monitoring
and details of works") then upload the excel file
and click Upload Button

In Demand Collector List and Pdf tab, you
can view and downlaod "Annexure IV A"
PDF, which is done by Demand Collectors.
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MANAGE OFFICE FILES

B Panchayat Information Upload From (Click on MIS REPORT - Click on R6. -* Click on "12. Dynamic Report for Monitoring and details of works™)

B  Scheme Details Entry with
Download Sample Excel File
Generate Annexure IV A - IV B

XL  Upload Scheme Details

Upload Excel: | Choose File | No file chosen
B Job Card Details >

48  Demand Collector List and Pdf
Upload
B Work Allocation




New Scheme Entry Details And Work Allocation Lists
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In the Scheme Details Entry with Generate

Financial Year * ‘Work Code * Mame of the Work ‘Work Category Mame

: ~ Annexure IV A - |V B tab, you can add new

scheme manually by entering detalils.

Pages: [ Financial Year: Al v Search: Search...

Name of the Work Work Category Name  Sanction Amount Wages (in Rs.) Sanction Amount Material (in Rs.) Sanction Amount Total (in Rs.) Action

Community Block

Plantation at ) m
7 2026-2027  3214002002/DPfVBf321002041013238 i AP Drought Proofin 5431625 16689.73 72505
/ORIVES3 Mamurjore Matir Sristi ug ng
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Community Water : €« = 2 %5 phelpinfviksitportalfworkentryl fid=7 b+ &+, o i
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Community Block
2026-2027  3214002002/DF{VE/321002041011777  Plantation near SWM

Drought Proofing 53923.25 10835.67 65308

Name of the Work Work Category Name

2026-2027 ~  3214002002/DP/ Community Bloct Drought Proofing ~ 54316825 16889.73 72505 Gram Panchayat

Update

In the Scheme Details Entry with Generate Annexure |V |
A - IV B tab, click on the Action button to begin. Fill in o e NI

the blank fields in the Work Details section, then proceed e s
to the Work Allocation Records Section for upload Work B

Allocation List (Click on Analytics & Reports then State

Report then State then District then Block then GP then m:.m —J

Click on R3. Work then Click on 2. Employment ———
Exhausted For Work)




Work Allocation

P

Work Allocation tab select Scheme List and Sansad No. and click on Search button for load Demand List
for Work Allocation. In the Job Card List mark Check Box and Click on Submit Button (Password of

Submit 2025). Then marked Job Cards is Submitted in that Scheme List whick has been already selected
for Generate Annexure IV A and Annexure |V B.
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& WORK ALLOCATION DETAILS
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Work Allocation

WORK ALLOCATION WORK ALLOCATION END DAYS DEMAND STATUS DEMAND COLLECTOR DEMAND COLLECTOR ACTION

~ . . START DATE DATE _ CONTACT NO.
B Scheme Details Entry with ™=

Generate Annexure VA - IV B

Scheme Details Entry with

Mame of the Work Sansad No. *

arate Annexure IV A - IV B

Community Block Plantation at Mamurjore Matir Sristi Area ( o -

s Uploa ne Details
WEB-14-002- :
v
15 . 002-001/112 i | Dharani Mahato M DHARANI MAHATO Yeg Yes Yes Yes
> B Job Card Details >
| Work: Community Block Plantation at Mamurjore Matir Sristi Area (3214002002/DP/VE/321002041013238) | Sansad No.: 001 | Total Records: 16 & WORK ALLOCATION DETAILS
42  Demand Collector List and Pdf
WORK ALLOCATION WORK ALLOCATION END DAYS DEMAND STATUS DEMAND COLLECTOR DEMAND COLLECTOR ACTION
Pages: Demand Status: Al Status ~ Search:  Search.. B Wo START DATE DATE _ COMTACT NO. a u
sine. W Job Card Mo.  Applicant No.  Applicant Name Gender Name as per Aadhaar Card Aadhaar Seeded? Authentication done? Enabled for ABPS?  elkyc done?
e 16 gg;;l??is i sankar Mahato M SHANKAR MAHATO Yes Yes Yes Yes
-14- - ; s i -
1 002-001/1 2 Akadasi Gharai F EXADASHI GORAIN Yes (] Yes Yes
& WORK ALLOCATION DETAILS
& WORK ALLOCATION DETAILS
WORK ALLOCATION WORK ALLOCATION END DAYS DEMAND STATUS DEMAND COLLECTOR DEMAND COLLECTOR ACTION

WORK ALLOCATION WORK ALLOCATION END DAYS DEMAND 5TATUS DEMAND COLLECTOR DEMAND COLLECTOR ACTION START BATE BATE = CONWTACT WO.

START DATE DATE 16 Dona dfdf CONTACT NO.

01/10/2026 16/10/2026 1525666666
2 O Wwes-002- 1 Ramu Mudi M RAMU MUDI Yes Yes Yes Yes

002-001/100

& WORK ALLOCATION DETAILS
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Annexure 1V A and Annexure IV B

o File Management System For & X + + Ask Gemini
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Upload
Generate Viksit Bharat Annexure IV A & Annexure IV B PDF

Work Allocation Period *
31/07/2026 to 04/08/2026 ~

Select a Work Allocation Start Date to End Date period to enable the PDF buttons. Only the records of the selected period will be included.

e IV APDF Annexure IV B PDF

Ann

By selecting "Work Allocation
Period” can Generate Annexure |V
A and Annexure IV B

Annexure IV A

Search:  Search..

Application form for work under
Viksit Bharat-G RAM G Scheme

Annexure IV B

Information regarding allotment of work
under Viksit Bharat-G RAM G Scheme

Sl No Villages Registration ID. ‘Worker Name Work Allocation Start Date Work Allocation End Date Days Action

1 WE-14-002-002-001/1 Kalipada Gharai 02/10/2026 07/10/2026 6 n
2 Belma-li WE-14-002-002-003/1 Laxman Chandra Kaibarto 31/07/2026 04/08/2026 5 n ;‘:a i

Demo Gram Panchayat
| Belma-ll WB-14-002-002-003/102 Sudhir kaibarta 31/07/2026 04/08/2026 5 ﬂ n Purulia I Block

Purulia District
4 Belma-lll WB-14-002-002-003/102 Gandhari kaibarta 31/07/2026 04/08/2026 5 ﬂ n

Sub: Application form for work under Viksit Bharat-G RAM G Scheme

5 Belma-lil WE-14-002-002-003,/102 Gandhari kaibarta 14/08/2026 294082026 16 u

Respected SirfMadam,

I/We the following applicants want to work under this scheme. All the details and the period/periods
for which work is required are given below:

Registration No. of the  Periods(s) for which employment Signature / Left
GRG card needed Thumb Impression of

the applicant

From Date To Date No. of
Days

1 Gandhari kaibarta WEB-14-002-002-003/102 14/08/2026 29/08/2026 16

To,
Shri/ Smt.

Sub: Information regarding allotment of work under Viksit Bharat-G RAM G Scheme
With reference to your applications. you are provided job in the following works:

| Name of Registration No. Work No. Name of Place of  Implement Date on Remarks

No. the of the GRG Card the work  reporting ing which to
applicant Agency report for

work

Gandhari  |WB-14-002-002-003 3214002002 | Community Gram From
kaibarta Block Panchayat | 14/08/2026

0204101323 [Plantation at To
8 Mamurjore 29i08/2026
Matir Sristi
Area

Annexure |V A
Annexure |V B

Received the application for work from SrifSML. .......cccvciiiicisc s s

RegIstration  «c e i inis i DN s i (date) .anniana

Signature of Gram Panchayat Official receiving the application /
Signature of Block level official receiving the application

Signature of Gram Panchayat Official

Memo Mo:......... SRR Ve AR S A SF AR Date:. ..o

Copy forwarded to the Programme Officer Purulia Il Block for information and necessary action.

Signature of Gram Panchayat Official




If you have any type of quries related to phelp portal, you can
contact us. It's our pleasure to help you.

Phone No. 8250112450/ 9002555973

phelpteaml@gmalil.com




Thank You
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